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1. O6me moJ10:KeHUs

1.1. Hacrosimee IIpumepHOE MOJOKEHHE SBISETCS OCHOBOM JJIS CO3/JaHHS TIOJIOKEHHUS O
OMOJIMOTEKEe KOHKPETHOM 00111€00pa30BaTEIbHOM OpraHU3alIuy.

1.2. Hacrosimee Ilonoxkenne o 6ubaroreke o0meoOpa3oBaTebHON OpraHu3aud pa3paboTaHo B
coorBercTBUM ¢ DenepanbHbiM 3akoHOM Ne 273-®3 ot 29.12.2012 «O6 oOpa3oBaHuM B
Poccuiickoit @enepanumn» ¢ uameHeHussMu ot 4 aprycra 2023 roga u ®@enepanbHbIM 3aKOHOM OT
29.12.94 Ne 78-®3 «O OubnmoreyHoM pene» ¢ U3MeHeHusMH oT 14 ampens 2023, ¢ yueTom
®enepanpHoro 3akoHa ot 25 uronst 2002 r. Ne 114-03 «O mpoTHBOAEHCTBHH IKCTPEMHCTCKOM
NesITeNbHOCTH» ¢ UW3MeHeHusMu oT 28 gexabps 2022 roma, a Takke YcTaBa
o01ieo0pa3oBaTeabHOW OpraHU3alMd M JIPYrUX HOPMAaTUBHBIX MpaBOBBIX akToB Poccuiickoit
denepanyy, periaMeHTUPYIOLIMX AEATeIbHOCTh 00111e00pa30BaTeIbHBIX OpraHu3alni.

1.3. Hanmnoe IlonmoxxeHue o OuOIMOTEKE 0O0MIE00pa30BaTEIILHON OpraHum3anmuu (fganee -
[Tonoxkenne) 0003HAYaeT OCHOBHBIE MPUHIUIBI, 3aJa4d M (QYHKIUM OUOIMOTEKH B IIKOJIE,
OTIpeNIeNIIeT OPTaHU3ALMUIO JESATEIBLHOCTH, YIPABJICHUE, TOPSIOK IOJB30BaHUS OUOIMOTEKOI
0011e00pa30BaTeIbHOM  OpraHU3alMi, a TakXe perJlaMeHTHpYeT TMpaBa U  OO0S3aHHOCTH
MoJIb30BaTesel U pabOTHUKOB OMOIMOTEKH 00IIIe00pa30BaTeIbHON OpraHU3aIliH.

1.4. Hacrosimee IlonoxxeHue pernamMeHTUpyeT paboTy M Oa3ucHble (QyHKIUM OHOIMOTEKH
o011eo0pa3oBaTelbHOW  OpraHM3alMM, KOTOpas CHOCOOCTBYeT (OPMHPOBAHUIO KYJIbTYPHI
JUYHOCTH YYaIIMXCSl IIKOJIBI M TI03BOJIAET MOBBICUTH 3(P(EKTUBHOCTH HH(OPMAIIMOHHOTO
o0ciTyk1BaHUs y4eOHO-BOCIIUTATEIbHOM 1€ATEIbHOCTH.

1.5. Hacrosmee [Tonoxxenue siBisieTcst J0KaJIbHBIM HOPMAaTUBHBIM aKTOM 00111€00pa30BaTEIbHOM
OpraHM3alii M OIpeaesieT YpPOBEeHb TpeOOBaHMN K OuOIHOTEKE KaKk K CTPYKTYpPHOMY
MOJIpa3/ieIeHnIo 00111e00pa30BaTEIbHOM OpraHU3aluy.

1.6. bubnmoTeka sBISETCS CTPYKTYPHBIM IOApAa3/ICICHHEM O0pa30BaTeIbHON OpraHW3aIuy,
y4acTBYIOIIMM B y4eOHO-BOCIMTATENbHOW JAEATENIbHOCTH B LEIsIX oOecledeHus Tpasa



YJaCTHUKOB 00pa30BaTENIbHOM JIEATEIIbHOCTH Ha OecljaTHOEe TOJIb30BaHUE OMOIMOTEYHO-
MH(OPMALIMOHHBIMU PECYpCaMHu.

1.7. JlesarenpHOCTh, OWONMOTEKH 00IIEO0Opa30BATEILHON  OpraHW3allid  OPraHU3yeTCs U
OCYILIECTBIISICTCSI B COOTBETCTBUU C POCCHUMCKMMH KYJIbTYPHBIMH U 00pa30BaTeIbHBIMU
TPAOUIMAMH, a TaKXe CO CIOXKHUBIIMMCA B OOIIECTBE HJICOJOTHUYECKUM M MOJUTHYECKHM
MHoOroooOpasueM. OOpa3oBareibHass UM MPOCBETUTENbHAS (PYHKIIMHM OUOIMOTEKH Oa3WpyroTCs Ha
MaKCHUMAaJIbHOM HCIOJb30BAHUHU JIOCTHKEHUH OO0IIedeoBeYeckord KyabTypbl. OOecreuyeHHOCTh
OuOIMOTEeKH Yy4eOHBIMH, METOJUYECKMMH W CIPABOYHBIMH JOKYMEHTAaMH YUUTBIBA€TCA NpU
JUIIEH3UPOBAHUH 00pA30BATEIBHOIN OpraHU3aluy.

1.8. Cornacno ct. 35 n.1 ®eaepansuoro 3akona Ne 273-d3 ot 29.12.12r. «O6 obpazoBaHUH B
Poccuiickoit ®enepauun» OubaroTeKa 00IE00pa30BaTENbHON OpPraHU3allMk  JIOCTYIIHA U
OecrmaTHa  JJid  4YdTaTeNed,  oOywaromuxcs,  y4duTeneil WM JApyrux — paOOTHHMKOB
0011e00pa30BaTEIbHON OpraHU3aIMK. Y TOBIETBOPSIET TAKXKE 3alPOCHl POAUTENIEH Ha JTUTEPATypy
IO MEeJaroruke 1 00pa3oBaHuUIO C YYETOM UMEIOUINXCS BOZMOKHOCTEH.

1.9. lenun 6ubanoTexn 001IIe00pa30BaTEIBLHON OpraHu3auy - GopMupoBaHUe OOIICH KyJIbTYphI
JUYHOCTH  OoOydamoIuxcsi Ha  OCHOBe  ycBoeHHs ~ DefepalbHBIX  TOCYAapCTBEHHBIX
obpaszoBarenbHbiXx craHmaptoB (PI'OC), comepkaHus 00IIE0O0pPA30BATEIBHBIX MPOTpaMM, HX
ajlanTtanus K KU3HU B OOIIECTBE, CO3/JaHUE OCHOBBI ISl OCO3HAHHOTO BBHIOOpA U MOCIEIYIOIIErO
OCBOCHHS TPO(PECCHOHATBHBIX 00pa30BaTEIbHBIX MPOTPAMM, BOCIHTAHHE TPaKJaHCTBEHHOCTH,
TPYIONIO0Us, yBaOKEHUS K MpaBaM M CBOOOJaM 4YellOBEKa, JIOOBU K OKpY)KaloIeHd MpUpoe,
Ponune, cembe, hopMupoBaHHEe 3J0pOBOTO 00pa3a KU3HU.

1.10. bubnuoreka pyKOBOACTBYyeTCS B cBoeil aesrenbHocTH llomoxkenuewm, denaepanbHbIMU
3aKOHaMH, yKa3aMu U pacniopstkeHusimu [Ipesunenra Poccuiickon denepanniv, NOCTaHOBICHUSMHU
u pacnopsokenussmMu [IpaButensctBa Poccuiickoit ®epepanuu ¥ HUCIONHUTENBHBIX OPraHoB
cyobekToB Poccuiickoii ®exnepanuy, peUIEHUSMH COOTBETCTBYIOLIETO OpraHa YIpaBJICHUS
oOpa3oBaHHeM U Y CcTaBOM 00111e00pa30BaTeNbHON OpraHu3aliu.

2. lIpuHIHNBI AeATeJLHOCTH OMOIN0TEeKH 00111e00pa30BaTEIbHON OpraHU3aIH

2.1. llesrenpHOCTh OMONMOTEKHM 0OIICOOPAa30BATEIBLHOM OpraHU3alldd  OCHOBBIBACTCS HA
NPUHIMIAX JIEMOKPATUH, TyYMaHH3Ma, OOIEJOCTYMHOCTH, MPHOPUTETa OOIICUETIOBEUECKUX
LIEHHOCTEH, TPakJaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHSI TUYHOCTH.

2.2.B Oubnuorexe 3ampemiaercs M3/JaHUE U PACHpPOCTpAaHEHHWE IE€YaTHBIX, ayaHo-,
ayTUOBU3yaJIbHBIX M MHBIX MAaTE€pHAJIOB, COJEp)KalIMX XOTs Obl OJWH W3 IPU3HAKOB,
MPeAYyCMOTPEHHBIX YacThblO NepBoil cratbu 1 PeaepanbHoro 3akoHa ot 25 urons 2002 r. Ne 114-
@3 «O mpOTHBOACHCTBUU IKCTPEMHUCTCKOHN IESATETHHOCTH (C M3MEHEHHsIMU OT 28 nexadps 2022
rona).

2.3. He nomyckaercsi HaIu4Msl SKCTPEMUCTCKUX MaTEpUaJIOB, MPU3BIBAIOIINX K OCYIIECTBICHHUIO
HKCTPEMHUCTCKON JEeSATETbHOCTH MO0 OOOCHOBBIBAIOIIMX WM OIPABJIBIBAIOLIMX HEOOXOIUMOCTb
OCYILIECTBJICHUS] TAaKOW JESATENIbHOCTH, B TOM 4YHCII€ TpPYyAbl PYKOBOAMTEIEH HauuoHANl -
colpanucTHuecko pabouedt maptum ['epmanum, ¢ammctckoi maptunm Wrtanuu, nmyGnukanuii,
00OCHOBBIBAIOUINX WJIM ONpPAB/AbIBAIOLINX HAIlMOHAIbHOE U (WUJIM) PacoBOE MPEBOCXOICTBO JINOO
ONPAaB/IBIBAIOIINX MPAKTUKY COBEPIIECHUS BOCHHBIX WM MHBIX MPECTYIJICHUM, HAPABICHHBIX Ha
MOJIHO€ WJIA YaCTUYHOE YHHYTOXKEHHE KaKOW-TMOO STHUYECKOW, COIMAIbHOM, pPacoBOH,
HAIlMOHAJIbHOW MJIM PEJIUTUO3HON TPYTIIIHIL.

2.4. KpoMe TOro, K TakuM MarepuajgaMm, B COOTBETCTBUH cO cT. 13 DenepansHoro 3axkona Ne 114-
@3 oTHOCATCS:

e o(unManbHbIe MaTepUabl 3aMPEIIEHHBIX IKCTPEMUCTCKUX OPTaHU3alINT;

e MaTepHualibl, aBTOPaMU KOTOPBIX SIBJISIFOTCSI JIMIA, OCYXJIEHHBIE B COOTBETCTBUHU C
MEXIYHapOAHO-TIPAaBOBBIMU aKTaMU 3a MPECTYIUIEHHUs NMPOTHB MHpa U YeIOBEYEeCTBa U
coJiepKallle NpPHU3HAKH, MPEAYCMOTPEHHBIE YacTbIO NEPBOM CTaTbu | HACTOALIETO
denepanbHOrO 3aKOHA;




e 1moOble WHBIE, B TOM 4HCIE AaHOHHUMHBIC, MaTEpHAlbl, COJCpXKAIIUe TMPU3HAKH,
MPEyCMOTPEHHBIE YaCThIO NIepBOM cTaTh 1 HacTosiero denepanbHOro 3aKOHA.

2.5. B obubnuoreke nmeercs denepanbHblii CHMCOK SKCTPEMHUCTCKOM JIUTEPATYPhl, YTBEPKACHHBIN
dbenepanbHbIM OpraHOM HCIIOJHUTEIBHOW BIIACTH, 3alpPELICHHOW K pacHpoCTpPaHEHHI0 Ha
teppuropun Poccuiickor @enepanuu.
2.6. Tlopsmok noctyma kK OuOMMOTEYHBIM (OHAAM M Apyrod OMOIMOTEHYHOW HWHGOpPMAIIUH,
NEPEeYeHb OCHOBHBIX YCIYI M YCIOBHS HX IMPEJOCTaBICHUS OWUOIMOTEKaMU ONpPEIeNsIOTCs
[Tonoxxenuem o OubnHuoTeke 061IeoOpa3zoBaTeNbHON opraHu3anuu U llpaBunamu Monb30BaHUS
OMOIMOTEKOH, YTBEPKICHHBIMUA PYKOBOAUTEIEM 00111e00pa30BaTeIbHON OpraHu3allnu.
2.7. ObmeoOpa3oBaTenbHas OpraHu3alvs HECeT OTBETCTBEHHOCTh 3a JOCTYIHOCTh M KayeCTBO
OnOIMOTEeYHO-MH(POPMAITMOHHOTO O0CITY)KUBAHHS OUOJIMOTECKH.
2.8. Opranuzanusi 00CTy>KUBaHUSI YYaCTHUKOB 00pa30BaTEIbHON NEATEIbHOCTH MPOU3BOAUTCS B
COOTBETCTBMHM C TMpaBWJIAaMH OXpaHbl TpyJa M TOXAPHOH OE30MacHOCTH, CaHHUTAPHO-
TUTHEHUYECKUMH TPEOOBaHUSIMU U HOPMaMH.

3. 3agauyu OMOINOTEKH
3.1. Obecneuenne y4eOHO-BOCIIUTATEIBHON NEATENFHOCTH M €aMOOOpa3oBaHUs ydaluxcs M
1e1aroroB 0011e00pa3oBaTeIbHOM OpraHu3aLuy.
3.2. OOecrieueHne ydacTHUKaM OOpa30BATENbHON JEATEIBHOCTH — Y4YalllUMCs, TIearoram,
POIUTENAM (3aKOHHBIM MPEACTABUTENSAM) YUAIUXCSl — JOCTYIa K MHPOPMAIUK, 3HAHUSAM, UIESIM,
KyJIbTYpHBIM  IEHHOCTSIM  TOCPEACTBOM  HCIIOJIB30BaHUS  OMOIMOTEYHO-MH(POPMAITMOHHBIX
PECYpCOB Ha pa3IUYHbIX HOCUTEIX:

e OyMaxHOM (KHWXHBIN QoH/, GOH] MEPHOANIESCKHUX H3/IaHUI);

e 1udpoBom (DVD -nuckn);

e KOMMYHUKAaTHBHOM (KOMIBIOTEPHBIC CETH) U MHBIX HOCUTEIISX.
3.3. dopmupoBaHME Yy 4YHMTaTeJedl HABBIKOB HE3aBUCUMOrOo OMOIMOTEYHOrO TOJIb30BATEIS:
o0ydeHure TI0JIb30BaHUI0 KHUTOM.
3.4. BocnuTtaHue KyJabTYPHOTO U TIPa)KAAHCKOTO CaMOCO3HAHMSA, MOMOIIb B COLMAIM3ALUU
YYaIIerocs, pa3BUTHH €r0 TBOPUECKOTO MOTEHIIHATIA.
3.5. ®opMupoBaHUe HABBIKOB HE3aBUCUMOI'O OMOIMOTEYHOrO IMOJb30BaTeNsl: 00yYeHHE IOUCKY,
0TOOPY M KPUTHUUYECKOHN OIIEHKE MH(OpMAITUH.
3.6. CoBepIIeHCTBOBAaHUE MPEIOCTABIAEMbIX OMOIUOTEKOM yCIyr Ha OCHOBE BHEIPEHUS HOBBIX
MH(OPMALIMOHHBIX ~ TEXHOJOTMH ¥ KOMIIBIOTEpH3alUU  OMOIMOTEYHO-HH(DOPMALIMOHHBIX
nporeccoB, hopMupoBaHre KOMPOPTHOI OUOIMOTEUHON Cpebl.
3.7. becrutatHOE TIpEeOCTABICHUE YYalIMMCS B TTOJI30BAaHUE HA BPEMsI IMOJYUYEHUS 00pa3OBaHHUS
y4eOHMKOB M Y4€OHBIX TOCOOUIA U3 OMOIMOTeUHOro PoHA.

4. OcHoBHbIe PYHKIUM ONOINOTEKH

Jliig peanuzanyuy OCHOBHBIX 3aJa4 OubimoTeka 001eo0pa3oBaTesIbHON OpraHu3allliu:

4.1. OcymiecTBiseT OCHOBHbIE (YHKIMU OMOIMOTEKHM — oOpa3oBareibHas, MH(POPMAalMOHHASI,
KYJIbTypHasl.

4.2. ®opmupyer ¢(oHx OHOIMOTEUHO-UH(POPMALMOHHBIX pPECYpcoB 0011e00pa3oBaTeIbHON
OpTaHU3aINH:

e KOMIUIEKTYET YHUBEpPCAIbHBIH (OHJ Yy4eOHBIMH, XYIOKECTBEHHBIMM, HAYyYHBIMHU,
CIPAaBOYHBIMH,  TIEJArOTHYECKUMH W  HAYYHO-TIONYJSIPHBIMH ~ JOKYMEHTaMH  Ha
TPAIUIMOHHBIX M HETPAJUIMOHHBIX HOCHTEISX HMH(popMaluu, yuyuTsiBas DenepaabHbIi
CIIHCOK 9KCTPEMHUCTCKON JIUTEPATYPHI, 3alIPEIICHHON K pacIpOCTPAaHSHUIO Ha TEPPUTOPUH
Poccuiickoii ®enepauuu, yrBepxkAcHHBIM DenepajbHbIM OpPraHOM HCIOJHUTEIBHON
BJIACTH;

e momnonHseT (GoHA MHPOPMALMOHHBIMU pecypcamu cetu MHTepHer, Oazamu W OaHKaMHU
JAHHBIX IPYIUX YUPEKICHUN U OpraHU3aLHii;

e OCYILECTBIJISET pa3MelIeHNe, OPraHU3alUI0 U COXPAHHOCTb JOKYMEHTOB.



4.3. Co3gaet nH()OPMAMOHHYIO MTPOTYKITHIO:

e OpraHu3yeT W BEIET CIpPaBOYHO-OMOIMOrpaduyecKuii ammapar: Katajaord (ajxdaBUTHBIN,
CHCTEMAaTHYECKHi), KapTOTeKH (CHCTEMAaTUYECKYyI0 KapTOTEKy CTaTed, TeMaTH4ecKue
KapTOTEKH), SJCKTPOHHBIM KaTajor, 0a3bl JaHHBIX MO Hpoduito obieoOpa3oBaTeIbHOM
OpraHu3aIuy,

e pa3pabaTpiBaeT pEKOMEHAATENIbHBIC OuOIMOrpaduueckue Mmocoous (CHUCKH, O0030pHI,
yKa3aTelu U T.I1.);

e obecnieunBaeT HHGOPMUPOBAHKE MOJIB30BaTENEH 00 HHGOOPMALIMOHHON MPOIYKIIHH.

4.4. OcymectBisier audQepeHMpoBaHHOEe OHOIMOTEYHO-UH(POPMALIMOHHOE OOCITY)KUBaHUE
yUaIuXcs:

e 00cCiy)XHBaHUE YUTATEICH HA A0OHEMEHTE, B YUTAIILHOM 3aJI€;

e nMpefocTaBiseT HHGOPMAIMOHHBIE pECYpChl Ha pPA3IMYHBIX HOCHUTEISIX HAa OCHOBE
M3YUYEHHS UX UHTEPECOB U MH(POPMAIIMOHHBIX TOTPEOHOCTEH;

e CO3JIaeT YCIOBHS Ui pealu3aliid CaMOCTOSITENIbHOCTH B OOYYEeHHHU, IMO3HABATEIbHOM,
TBOPYECKOU JEATEIBHOCTH C OIIOPON HA KOMMYHHKAIIUIO;

e CIOCOOCTBYET pa3BUTHIO HABBIKOB caMOOOy4yeHHs (ydacThe B CETEBBIX OJIMMITMAJAX,
TEJIEKOMMYHUKAIIMOHHBIX MPOEKTaX B CUCTEME TMCTAHIIMOHHOTO OOYyUEeHHS);

e oOpraHuzyer oOOydyeHHUE HaBbIKAM HE3aBUCUMOr0 OUOIMOTEYHOTO TOJB30BATENSl H
notpeduTenss WHGOpPMAIKM, COACHCTBYET HWHTETPAllMM KOMIUIEKCA 3HAHWWA, YMEHHHA |
HABBIKOB pabOThI ¢ KHUTOM U MHGOpMaIneH;

e OKa3biBaeT MH(GOPMAIMOHHYIO MOJACPKKY B PEIICHWH 3ajad, BO3HUKAIOIIUX B MpoIecce
uX y4eOHOI, caM0o0Opa3oBaTeIbHON U 1OCYTOBOM AESITEIbHOCTH;

e OpraHmM3yeT MAacCOBbIE MEPONPHUATHS, OPHUEHTHPOBAHHBIE HA pa3BUTHE OOWIEH, u
YUTATEIbCKOM KYIbTYPhl TJUYHOCTH, COJICHCTBYET PAa3BUTUIO KPUTHUECKOTO MBIIIUICHHUS.

4.5. OcymectBisier auddepeHIMpPOBaHHOE OHOIMOTEYHO-UH(OPMAIMOHHOE O00CTY)KHBAaHUE
MeJarornyeckux paboTHUKOB:

e BBIBISCT WH(POPMAIMOHHBIE TOTPEOHOCTH M YAOBJIETBOPSET 3allpOCHl, CBSI3aHHBIE C
oOyueHueM, BOCIIMTAHUEM U 3/I0POBbEM JIETEH;

e co3maer OaHK MeAarormyeckold WHGPOpMAaNUK KaK OCHOBBI €IMHON HH()OPMAIMOHHON
CITY>KOBI o0m1eo0pa3oBaTeabHOM OpraHu3aIlui, OCYIIIECTBIISICT HAKOIUICHUE,
CHCTEMaTH3aln0 HHPOPMALIMH TI0 TIPEIMETaM, pa3/ielaM U TeMam;

e CcrocoOCTBYET MPOBEICHHIO 3aHATUH 110 (OPMHUPOBAHUIO MHPOPMAITMOHHON KYJIBTYPHI.
4.6. OcymectBiser auddepeHIUpPOBaHHOES OHOITNOTEYHO-UH(OPMAITMOHHOE O00CTYKHMBAaHUE
poauTesnei (MHBIX 3aKOHHBIX MIPEJICTaBUTENIEH) yUaIuXCs:

e YIIOBJIETBOPSIET 3ampoChl IOJIb30BaTeNe W WHQPOPMHUPYET O HOBBIX IOCTYIJICHHAX B

O6ubnnoTeEKy;

e KOHCYJIBTHPYET IO BONPOCAM y4eOHBIX U3AaHUHN YJaIHXCS IIKOJIBI.

4.7. OcymiecTBisieT BBeJeHUE HEOOXOIUMOM JOKYMEHTAIMH 10 Y4eTy OuOnnoTeuHoro (oHaa u
OOCITy’)KUBAaHHIO YUTATEJIEH B COOTBETCTBHH C YCTAHOBJICHHBIM TOPSIIKOM.

4.8. TIpoBoaWUT MHOMyNASpPU3ALMIO JUTEPATYphl C IOMOIIbIO HHIUBUAYAJIbHBIX, TPYNIOBBIX U
MaccoBbIX ¢opM paboThl (Oecen, BbICTaBOK, OHOIMOrpaduueckux 0030pOB, 0OCYXKIEHUN KHMT,
YUTATENICKUX KOH(PEPEHIIHH, INTepaTypHbIX BE4epPOB, BUKTOPHH U JP.).

4.9. OO0ecrie4nBaeT COOTBETCTBYIOUIMH CAaHUTAPHO-TUTHEHUYECKUH DPEXKUM M OJIaronpusTHbIE
YCIIOBHUSA JJIs1 OOCITYKUBaHHSI YU TATEIIEH.

4.10. TTpoBOAWT M3YYEHHE COCTOSIHHUS YHUTATEIIBCKOTO CIpoca (CTETICHH €ro yJIOBJICTBOPEHHUS) C
1enbi0 POPMUPOBAHUS ONITUMATILHOTO COCTaBa OMOIMOTEYHOTO (POHMA.

4.11. CucremMaTudecky HHPOPMHUPYET YUTATENEH O ASSITETbHOCTH UIKOJIbHON ONOINOTEKH.

4.12. ®opmupyer OHONMOTEYHBIH aKTUB, NpPUBIEKAeT 4YHUTAaTeled K y4acTHO B paboTe
COBEIMIATEILHOTO OpraHa — OMOJINOTEYHOTO COBETA U aKTHBA YUTATEIICH.

4.13. ObGecneunBaer TpeOyeMblil peXHM XpaHEHHs M COXpaHHOCTH OuOiIMoTeyHoro ¢ouna,
COTJIACHO KOTOPOMY XpaHEHUE YIeOHHKOB OCYIIECTBIISIETCS B OT/IEIIEHOM ITOMEIICHUH.



4.14. Opranumszyer paboTy MO COXpaHHOCTH OubOmuMoTeyHoro Qouma oOIeoOpa3oBaTeNbHOM
OpraHH3aIiH.

5. Opranusanus aesiTeJIbHOCTH OUOJIHOTEKHU
5.1. bubnuoreyHo-MHPOPMAIIMOHHOE 00CTYKHMBAHUE OCYIICCTBIISICTCS HA OCHOBE OMOIIMOTEUHO-
WHPOPMAIIMOHHBIX ~ PECYpCOB B cOOTBETCTBHM ¢ DefepallbHBIMH  TOCYIapCTBEHHBIMU
o0pa3oBaTeNbHBIMH CTAHAPTAMHU, YI€OHBIM U BOCIIUTATEIBHBIM TUTAHAMH IITKOJIBI, TIPOTpaMMaMH,
MPOCKTAaMH U TJIAHOM pabOoThl OMOJIMOTEKH 00IIe00pa30BaATEIHFHOM OPTaHU3aIUH.
5.2. CnoHcopckass TOMOIIb, IOTY4YCHHass OWONMOTEKONH B BHUAEC IIEJIIEBBIX CPEICTB HA
KOMILUIEKTOBaHUE (DOHJIA U 3aKYNKY 000PYZIOBaHMsI, HE BIICUET 3a CO0O0M CHIKCHHS HOPMATHBOB U
(unm) aOCOMIOTHBIX pa3MepoB (hrHAHCHPOBaHUS U3 OrojKeTa. JleHeKHbIe CPEeACTBA 3a CIAHHYIO
OMONMOTEKON MakyjIaTypy pacxoAyTCS Ha YIYUYIICHHE MaTepHalbHO-TEXHUYECKOH 0a3bl
OMOIMOTEKH, TOIMUCKY MPOPECCHOHATBHBIX M3/IaHUN, KOMIUIEKTOBaHUE (POH/IA TOKYMEHTOB.
5.3. OO6mieoOpa3oBareinbHas OpraHW3alMs CO3JIACT YCJIOBUS JUISS COXPaHHOCTH ammaparyphl,
000pyZI0BaHUS M UMYIIECTBA OUOINOTEKH.
5.4. OTBETCTBEHHOCTh 32 CHUCTEMAaTHYHOCTh M KA4YeCTBO KOMILJICKTOBAaHUS OCHOBHOTO (hOHIA
OMONMMOTEeKH, KOMIUIEKTOBaHUE Y4eOHOTO (OHIAa B COOTBETCTBUHU C (peepanbHBIMH MEPEYHIMU
y4eOHUKOB U y4eOHO-METOJMYCCKUX H3JaHUi, CO3AaHHUE HEOOXOMUMBIX YCIOBHH  JUIsI
NESITeIbHOCTH  OWOMMOTEKM HECeT JUPEKTOp IIKOJBI B  COOTBETCTBUHM C  YCTaBOM
00111e00pa30BaTEIILHON OPraHU3aIIH.
5.5. Pexxum paboThl OMOIHOTEKH OMpENENIIeTCs 3aBEAYIONUM OMOIUOTEKOW B COOTBETCTBHH C
MpaBUJIAMH BHYTPEHHETO pacropsiika o011eo0pa3oBaTeIbHOM OpraHu3aluy.
5.6. Ilpu onpenenennn pexuma paboThl OMOIMOTEKH IPEIYCMaTPUBACTCS BBIJCIICHHE:

* JBYX YacoB pabo4yero BPEMEHH CXKEIHCBHO Ha BBINOJHEHHE BHYTPUOHOIMOTCUHOMN

paboTsr;
* OJIHOTO pa3a B MECAI[ — CAHUTAPHOTO JIHS, B KOTOPBI 00CITy)KHUBaHUE IOJIb30BATEIICH HE
MIPOU3BOJIUTCS,
* HE MEHEe OJIHOTO pa3a B MECSI] — METOIMYECKOTO JIHSI.

6. Opranusanus, ynpasJjieHue U ITaTbI

6.1. OOmee pyKoBOACTBO  OHMOJIMOTEKOH H  KOHTPOJIb 32 €€  JICATEeIHHOCTHIO
OCYILECTBISIET TUPEKTOpP 0011e00pa30oBaTeIbHON OpraHU3alii, KOTOPBIA YTBEP)KIAET HOPMBI U
TEXHOJIOTHYECKHUE JIOKYMEHTBHI, TUIAaHBl M OT4YeThl O pabore Oubmmoreku. [upekrop
00111€00pa30BaTEIbHON OpPraHU3allil HECEeT OTBETCTBEHHOCTh 3a BCE CTOPOHBI JESATEIBLHOCTH
OuONIMOTEK, B TEPBYIO OuYepelb, 32 KOMIUIEKTOBAHME M COXPAHHOCTH ee (OHIa, a TaKxkKe 3a
co3slaHue KoM(pOopTHOI MH(OPMAIIMOHHOM CpeIbl Ul YuTaTenei.

6.2. PykoBOACTBO OMOJMOTEKOW OCYIIECTBISET 3aBEAYIOIIUNA OWOIMOTEKOW, KOTOPBIM HECeT
OTBETCTBEHHOCTh B IIpeJesiax CBOEH KOMIIETEHLIMH Iepe]l TUPEKTOpoM o00I11eo0pa3oBaTelbHOM
OpraHW3all¥, YYalIUMHUCS, HUX POJUTEISIMH (MHBIMH 3aKOHHBIMH TIPEICTABUTEISIMH) 34
OpraHU3alMI0 U Pe3yibTaThl ACATEIbHOCTH OMOIMOTEKH B COOTBETCTBUU C (DYHKIIMOHAIBHBIMU
00S3aHHOCTSIMHM, ~ TIPEAYCMOTPEHHBIMH  KBAJTU(HUKAIMOHHBIMH ~ TPEOOBAaHUSMH,  TPYAOBBIM
JI0OTOBOPOM U Y cTaBOM 00111€00pa3oBaTeIbHOI OpraHu3anuu.

6.3. 3aBenyromuil OMOIMOTEKON Ha3HAYACTCS JUPEKTOPOM OOIIe00pa3oBaTeILHON OpraHu3aIlny,
SBIISICTCS YJICHOM I€aroru4eckoro KOJJICKTHBA M BXOJIUT B COCTaB IEJarorudyeckoro CoBeTa
ITKOJTBL.

6.4. 3aBenyromuii 6MOIMOTEKON OTBEUYAET 3a OPTaHU3aIMI0 PA0OTHl OMOIUOTEKU U PE3yIbTaThI €€
JESITeTbHOCTH, COCTABIISIET TOAOBBIC TUTAHBI M OTYET O pPadoOTe, KOTOpBIE OOCYXTAIOTCS Ha
[lenarornyeckoM coBeTE€ U YTBEPXKIAIOTCS IUPEKTOpoM. ['0710BOil miaH paboThl OMOIMOTEKH
SIBJISIETCS] 9aCThIO OOIIIET0 T0I0BOTO TIaHa 0011e00pa3oBaTeIbHON OpraHU3aIliy.

6.5. Ha pabGotry B Oubmuoreky o0ImeoOpa3oBaTelbHON OpraHu3alMyd MPUHUMAIOTCS JIMIA,
UMEIOIIEe HEOOXOIMMYI0 TPO(ECCHOHANBHYIO IMOATOTOBKY, COOTBETCTBYIOIIYIO TpPEOOBAHHSIM



KBUTM(DUKAITMOHHON  XapaKTepUCTUKH MO0 JOJDKHOCTH ¥ TOJIYYEHHOW CHEIHAIbHOCTH,
MTOATBEPKICHHYIO TOKyMEHTaMU 00 00pa30BaHuU U (WJIH) KBATH(UKAIIHH.

6.6. I'padux paboThl OMOTMOTEKH YCTAaHABIMBACTCS B COOTBETCTBHU C paclHCaHUEM pPabOTHI
obmreoOpa3oBaTelibHOM OpraHu3anuu. J[Ba udaca pa®odero JHsS BBIIEISIECTCS Ha BBITIOJIHEHUE
BHYTpH OMOIHOTeuHOM paboTel. OuH pa3 B MecAll B OMOINOTEKE TPOBOIUTCS CAHUTAPHBIHN JICHb.
6.7. Illrar OuOMMOTEKM W pa3Mepbl OIUIATHl TPyJa, BKJIKOYAs JOIUIATBI W HaJ0aBKU K
JOJDKHOCTHBIM OKJIa/IaM, YCTAHABIUBAIOTCS B COOTBETCTBHH C JCHCTBYIOIIMMH HOPMATHBHBIMHU
MIPABOBBIMH JIOKYMEHTAMH C Y4€TOM 00BEMOB U CIIOXKHOCTH padoT.

6.8. TpymoBble OTHOIICHUS 3aBEAYIOIIHA OMOIMOTEKOW M 00IIe00pa3oBaTEIbHON OpraHU3aIuU
PETyIUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCIIOBHUSI KOTOPOTO HE JIOJDKHBI IPOTHUBOPEYHUTH TPYAOBOMY
3aKoHozarenbcTBy Poccuiickon denepanuu.

6.9. 3aBeayrommii OMOIMOTEKON JOJDKEH CTPOro coOoaaTh Hacrosmee [lonoxenue, mpaBuia u
TpeOOBaHUS OXpaHbl TPyJa U TMOXKAPHOM OE30MACHOCTH B TOMENICHHMH OWOIHOTEKH W B
0011e00pa30BaTeIbHON OPTaHU3aIIH.

7. IIpaBa, 0013aHHOCTH U OTBETCTBEHHOCTh PAOOTHUKOB OMOJIHOTEKH
7.1. 3aBenyrouuii OMOIMOTEKON UMEET MPABO:

e CaMOCTOSATEJILHO BBIOMpATh (POPMBI, CPEICTBA U METO/1bI ONOINOTEYHO-MH(DOPMALIIOHHOTO
00CITy>)KUBaHHsI 00pa30BaTENbHOW W BOCIUTATEIBHON IEATEIBHOCTH B COOTBETCTBHU C
HeJssMA M 33JladaMd, yKa3aHHbIMM B HacrosmeM Ilomoxenun u  Ycrase
001e00pa30BaTeNbHON OpraHU3aINH;

e IPOBOJUTH B YCTaHOBJIECHHOM IMOpsJKe (GaKyJIbTaTUBHBIE 3aHATUS, YPOKH U KPYKKH
O6ubmoTeyHo-O0nbIMorpaduIeckux 3HAaHUK ¥ HH(POPMAIIMOHHOHN KYJIBTYPHI;

e ONpeAessATh HCTOYHUKH KOMIUIEKTOBAHUS MH(MOPMAIIMOHHBIX PECYPCOB;

e U3BIMATh M PEANTM30BBIBATH JOKYMEHTHI W3 (DOHIOB B COOTBETCTBHHM C MHCTPYKLHUEH IO
yueTy 6ubnuoreyHoro GpoHma;

e OMNpeAessTh B COOTBETCTBHUHU C MPaBHJIAMH MOJB30BaHUS OMOIMOTEKOH, yTBEPKIACHHBIMU
JUPEKTOPOM 00111e00pa30BaTeIbHON OpraHu3aluK, U IO COIJIaCOBAaHUIO C POAUTEIILCKUM
KOMHUTETOM BHJBI M pa3Mepbl KOMIICHCAIIMH YIiepOa, HAaHECEHHOTO II0JIb30BaTeIIIMU
OMOJINOTEKH;

e B3BICKHBaTh B COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOAATEIHCTBOM KOMITEHCAILIUIO
yiiep6a, HAHECEHHOTO ~ TOJb30BaTeIsIMU ~ OMONIMOTEKH, 3a  HECOBEpPLICHHOJIETHUX
M0JIb30BaTeJIel OTBETCTBEHHOCTh HECYT POAUTEINH (3aKOHHBIC TPEIICTABUTEIH);

e BHOCUTh  MNpPENJIOKEHUS  JUPEKTOpy  oO0IIeoOpa3oBaTeNbHOM  OpraHuzaluu IO
COBEPIIEHCTBOBAHHIO OIUIATHI TPYZAa, B TOM YHWCIE HAA0aBOK, JIOMJIAT W MPEMHUPOBAHUS
paOOTHHUKOB OMOJIMOTEKH 3a JOMOJIHUTENIBbHYIO PaboTy, HE BXOASIIYI0 B KPYT OCHOBHBIX
o0si3aHHOCTEl paOOTHUKOB OMOIMOTEKH; IO KOMIIEHCAIIMOHHBIM  MEpPONPUITHUSM,
CBSI3aHHBIM C BpPEIHBIMH YCIOBUSAMHM Tpyda (OMOIMOTeYHass TWbLIb, IPEBBIIICHUE
HOpMaTuBa pabOThl HA KOMITBIOTEPE).

e y4yacTBOBaTh B YIpaBJI€HHM 0O0IIE00pa30BaTeNbHOM OpraHuzalueil B  HOpsJKe,
ONpeAeIsIEMOM Y CTaBOM;

e OBITh MpEACTaBICHHBIMU K PA3TUYHBIM (hOpMaM MOOLIPEHHs, HarpajaM 1 3HaKaM OTINYus,
MPEYCMOTPEHHBIM Il paOOTHIUKOB 00pa30BaHUs U KYJIBTYPHI;

e y4YacTBOBaTh B COOTBETCTBHM C 3aKOHOJaTelbcTBOM Poccuiickoit denepanyu B pabdorte
OMOJIMOTEYHBIX aCCOILMAIIAI NI COO30B.

7.2. 3aBepyrommii 6MOIMOTEKOM 00s13aH:

e 00ecneuuTh TOJH30BATEISIM BO3MOXKHOCTH PAa0OTHI ¢ WH(GOPMAIMOHHBIMH pECypcaMu
OMOINOTEKH;

e uH(MOPMHUPOBATH MOJTB30BATENIEH O BUIAX MPEAOCTABISEMBIX OMOIHOTEKON YCIIyT;

e (opmupoBaTh (GOHIBI B COOTBETCTBUU C YTBEPXKACHHBIMU (hefepalbHBIMU MEPEeUHIMU
y4eOHBIX  M37aHUi, O00pa3oBaTeNbHBIMH  IporpaMmMaMu  oOmeo0pa3oBaTeIbHOM
OpraHu3alK, UHTEPECaMu, IOTPEOHOCTAMU U 3allpOCaMH BCEX KaTEeropuii Mojb30BaTeNeH;



COBEPILIEHCTBOBATH uH(pOpMaIMOHHO-OnbIHorpaduaeckoe u OoubnmoreyHoe
o0cTy>)KMBaHUE TI0JIb30BATEIICH;

o0ecrieunBaTh  COXPAHHOCTh  HWCIIOJIB30BAHHMS ~ HOCHTENeH  uHpoOpManuu, WX
CHCTEMATH3aIINI0, Pa3MEIICHNE 1 XPaHCHHE;

o0ecrieunBaTh PEKUM padOThl B COOTBETCTBHUM C MOTPEOHOCTSIMH IIOJIb30BATENEH U
paboTOM IITKOJIBL;

BECTH JTOKYMCHTAIUIO OMOIMOTEKH W OTYHUTHIBATHCS B YCTAHOBICHHOM TMOPSIKE MEpes
JTUPEKTOPOM 00111e00pa30BaTEIbHON OpraHNu3aIUH.

7.3. 3aBenyromuii OMOIMOTEKOI HECET OTBETCTBEHHOCTD!

3a cOOJII0JIeHHE TPYAOBBIX OTHOLICHUH, PErJIaMEHTHPYEMBIX 3aKOHOJATEIbCTBOM O TPY/IE,
[TpaBuiiaMu BHYTPEHHEr0 TPYAOBOTO paclopsiika B 0011eo0pa3oBaTelbHON OpraHu3aluy,
TPYZAOBBIM JOTOBOPOM.

3a BBINOJIHEHUE (DYHKIIHIA, TPeAYCMOTPEHHBIX HacTosmuM llonoxenuem.

32 COXPaHHOCTb OMOJIMOTEYHBIX (OHAOB B HOPSJIKE, MPETyCMOTPEHHOM JEHCTBYIOIIUM
3aKkoHozarenscTBoM Pocculickoit denepanum.

8. [IpaBa u 00sI3aHHOCTH MOJIb30BaTeJIell OUOJIHOTEKH
8.1. ITonp3oBaTenu OUOIMOTEKH 0011e00pa30BaTEIbHON OpraHU3ali UMEIOT ITPaBo:

MOJIy4aTh TMOJIHYI0 HH(QOpPMAIMIO O cOocTaBe OMOIMOTEYHOro (oHIa, WHHOPMAIMOHHBIX
pecypcax ¥ TpPEIOCTaBISIEMbIX OMOJIMOTEKOH 0011e00pa30BaTEIbHOM OpraHU3aIuu
ycIyrax;

MTOJIb30BaTHCS CIIPABOYHO-OMOIHOrpadUISCKUM armapaToM OMOIUOTEKH;

MOJIy4aTh KOHCYIbTAIIHOHHYIO IIOMOIIb B TIOMCKE M BBIOOPE HCTOYHUKOB MH()OPMAIINH;
MoJIy4aTh BO BPEMEHHOE ITOJbh30BaHWE HAa A0OHEMEHTE W B UYUTAIBLHOM 3alie TeYaTHBIC
W3JIaHus, ayANOBH3yaIbHBIC JOKYMEHTHI U IPYyTrUe HCTOYHUKU HH(POPMAIIHH,

MPOJICBATh CPOK MOJIH30BAHUS JIOKYMEHTAMH U JINTEPATYPOH;

Y4acTBOBATh B MEPONPHUSTHSIX, IIPOBOIUMBIX OHOIMOTEKOMH;

oOpamiatbesi  JUIsi  pa3pelieHuss  KOH(MDJIMKTHOH  cUTyaluu K JHPEKTOPY
001e00pa3oBaTeIbHON OPTaHU3aAIHH.

8.2. [Tonw3oBarenu OUOIMOTEKU O00SI3aHBL:

coOJro1aTh MpaBuiia MOJIb30BaHUs OMOJIMOTEKOM;

Oepe’KHO OTHOCHUTBHCS K MPOM3BEACHUSAM IeyaTu (He BbIphIBAaTh, HE 3arudaTh CTpaHMIL, He
JenaTh B KHHUTAX IOAYEPKUBAHWH, IIOMETOK), HWHBIM JIOKYMEHTaM Ha pPa3IUYHBIX
HOCHUTEIISIX, 000pYJOBaHUIO, HHBEHTAPIO;

MOJIb30BAThCsl I[IEHHBIMH W CIPAaBOYHBIMH JIOKYMEHTaMH W JIUTEPATypOH TOJNBKO B
MOMeIeHuU OUOIHOTEKH 00IIe00pa3oBaTeIbHON OpraHU3allNH;

yOenuThCs TpU TMOJYyYEHWH KHUT B OTCYTCTBUM J1€(EKTOB, a Mpu OOHapyKEeHHU
npouHpopmupoBat 00 3TOM paGoTHHKa OubOaMoTeKkH. OTBETCTBEHHOCTh 34
oOHapyKeHHBIE TEePEKTHl B CIABAEMBIX KHUTaX HECET IMOCIIEHUN T0Ih30BaTEIb;
pacluchIBaTBCS B YHUTATENbCKOM  (QOpPMYJIsipe 3a KaXAyl [OJY4E€HHYIO KHUTY
(uckmrouenue: odyyaromuecs 1- 4 KaccoB);

BO3BpallaTh KHUTH B OMOINOTEKY B YCTAHOBJIEHHBIE CPOKH;

3aMEHATh JOKYMEHTBHI OMOIIMOTEKH B CIIydae WX YTPaThl WU MOPYH MM PaBHOIIEHHBIMH,
m00 KOMIIEHCHpOBaTh yiiepd B pa3Mmepe, YCTAaHOBJICHHOM IpaBWJIaMHU IOJIb30BAHUS
OUOINOTEKOM;

MOJTHOCTBIO PACCUUTAThCA ¢ OMOJIMOTEKON MO MCTEYEHUH CpoKa OO0y4deHHus Wi paboThl B
o011eo0pa3oBaTeabHON OpraHU3aIiu.

9. MMopsinok MoIb30BaHNUsI OMOINOTEKOI 00111€00Pa30BATENLHOI OpraHu3auN

9.1. 3amuchk ydamuxcs U MEJArornyecKux paOOTHHUKOB OOIIe00pa3oBaTeNbHONW OpraHu3alid B
OuOIMOTEKY MPOU3BOAUTCS B WHIMBUIYaIbHOM TOpSAIKE, a poauTeneil (MHBIX 3aKOHHBIX
MpeICTaBUTENeH) yJaIuXcsl — MO MacmopTy.



9.2. [Tepeperucrpaius noab30BaTeNIe OMOTUOTEKH MPOU3BOAUTCS €KETOTHO.

9.3. JlIokyMeHTOM, MOJITBEPAAIOIITUM MPABO MOJIH30BaHUs OMOINOTEKOM, SIBIISICTCS YATATEIbCKUN
bopmysp.

9.4. Yuratenbckuii GpopMmyIsip GUKCHpPYET JaTy BbIIA4YM IOJI30BATENIO0 JOKYMEHTOB M3 (OHIA
OMOTMOTEKH.

9.5. PaGora ydyacTHHKOB 0O0pa30BaTEIbHOW [EATEILHOCTH Ha KOMIbIOTEpE B OUOIMOTEKE
MIPOU3BOJIUTCS B MPUCYTCTBUH 3aBEAYIOIIETO OMOIMOTEKOM.

9.6. Paspemmaercss pabora 3a OJHMM IEPCOHAIBLHBIM KOMIIBIOTEPOM HE OoJiee IBYX 4eEJIOBEK
OJTHOBPEMEHHO.

9.7. I1o BceM BompocaMm NoucKka HHPOPMALIUU B ceTH VHTEpHET MOJIb30BaTeNlhb MOXKET 00paIaThCst
K 3aBeAyIONIeMy OMOINOTEKOM.

9.8. 3ampemaercsi oOpamieHue K pecypcaM ceTH VIHTEepHET, NpeAroyiaralonuM OIiaTy u K
pecypcam, yka3zaHHbIM B DeiepaabHOM CITUCKE IKCTPEMHUCTCKON JTUTEPATYPHI.

9.9. PabGora 3a KOMIIBIOTEPOM B YHTAJIbHOM 3ajie OuOIMOTeKH 00IIe00pa3oBaTeIbHON
OpraHHU3aIfK MTPOU3BOUTCS COTIACHO YTBEPKICHHBIM CAHUTAPHO-TUTUEHUYECKUM TPeOOBAHUSM,
a TakKe MpaBUJIaM OXPaHbI TPY/a U TOXKapHOH 0€301acCHOCTH.

10. 3ak/Ir09uTeIbHbIC MOJIOKCHHUS

10.1. Hacrosiee Ilonmoxxenue o Oubnuorexe oOHIE00pa30BaTEIbHOW OpraHU3alUU SBISETCS
JIOKaJbHBIM  HOPMAaTHBHBIM  akTOM,  IpuHUMaerca  Ha  Ilemarormyeckom  coBere
0011e00pa3oBaTeIbHON OpPraHU3alud W yTBEepkKaaeTcss (00 BBOIUTCS B JICHCTBUE) MPHKA30M
TUpeKTopa 001eo0pa3zoBaTeIbHON OpraHU3allUH.

10.2. Bce m3MeHeHHMS W JIOTIOJHEHUS, BHOCHMbIE B Hacrtosimee [lomoskenue, opopmisioTcst B
MUCBMEHHOW (QopMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATeNbcTBOM Poccuiickoit
denepanuu.

10.3. Tlomoxxenue o OubOIHOTEKE OOIIEO00pa30BATENbHON OpraHU3alMy MPUHUMAETCS Ha
HEONIPENENeHHbIN CpoK. M3menenus u nonosiHeHHs K [lonokeHHMIO NMpHHMMAOTCA B IOPSIKE,
npeaycMorpeHHoM 1.10.1. nactosero Ilonoxenust.

10.4. Tlocne npunstus [lonoxeHus (MIM U3MEHEHUN W JOMOJHEHUH OTAEIbHBIX IMYHKTOB U
pa3esioB) B HOBOM peaKIliy Mpeablaylas peJakiiis aBTOMaTUYECKH yTPaunBaeT CUITY.



